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3. lUauIN1I8uUId
Session 1: Listening & Speaking — "All About Me and My Workplace"

o Perfect your introductions and greetings

o Master the art of small talk

« Welcome guests and visitors with confidence

o Explore: Your company's profile, structure, and policies

« Learn to Describe: Your role and responsibilities with clarity




Session 2: Reading & Writing — "Boost Your Skills with Al-Powered Translation"
o Use Al tools to make translating a breeze
« Fine-tune your language for clear, effective communication
Session 3: Listening & Speaking — "Social Skills for the Workplace"
o Learn to ask for and offer help naturally
o Tackle common workplace challenges with ease
o Describe processes with precision
Session 4: All Skills - "Teamwork and Achievement"”
« Collaborate with your team to complete final tasks

« Celebrate your success with awards for outstanding effort!
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09.00 - 12.00 u. Session 1: Listening & Speaking - "All About Me and My Workplace"
e Perfect your introductions and greetings
o Master the art of small talk
¢ Welcome guests and visitors with confidence
« Explore: Your company's profile, structure, and policies
« Learn to Describe: Your role and responsibilities with

clarity
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13.00 - 16.00 . Session 2: Reading & Writing — "Boost Your Skills with Al- Powered

Translation"
e Use Al tools to make translating a breeze

o Fine-tune your language for clear, effective

communication
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08.30 - 09.00 u. ameilou

09.00 - 12.00 u. Session 3: Listening & Speaking - "Social Skills for the Workplace"
« Learn to ask for and offer help naturally
e Tackle common workplace challenges with ease
« Describe processes with precision

12.00 - 13.00 u. WnSuusemuemsnalaiu

13.00 - 16.00 u. Session 4: All Skills - "Teamwork and Achievement”
« Collaborate with your team to complete final tasks
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